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Effective 


-*>1 


will be followed in,c 



the herein outlined procedure 

_ _ „ 

all DD/l^va&nc i es 




in grades GS 9, 11, 12 and 13 o — $ aOStcQa. 4 — OS 7 i 

"2V~ This program is to be administered by a special DD/l panel 
consisting of the principal administrative officer of each DD/l office 


and chaired by the Office of the Assistant to the DD /l (A dministration) 
3. As ‘ ' ' 


nd— 11- vacancies occur or are anticipated 




•iTTTFD/l Offices the office having the vacancy will prepare a Heaney 


/ 


g er m outlining the duties of the position and the qualifications 0 

JU~ •. 






required of the incumbent. r Th is co mp leted form will b^ forwarded 

... ft. ft. 4. 

to the Office of the A/DD/I (Admin.) In who will 

4 


circularize it to the various Office Boards. 


, ~~T ^Sc > 

n. Each Office -iNMMl will nominate not more than -«»e candidate 




for each vacancy. 'JEaie nominees will be the best qualified and most 

Sf 


deserving of all interested individuals considered eligible. In 
making the nominations each office will fill in the provided nomina- 


tion forms giving a summary of the person's educational b ackground, si 

l will tne 


work experience, etc. These completed nomination forms. 


len 


be^forw ci T d ed to the Office of the A/DD/l (Admin.) 


^y the Panel. 

5. The Panel at its next meeting will review the nominees and 
make a recommendation to the Office Career Service Board and AD 


concpmpri 
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6, Practical deadlines will be set in carrying out this procedure 
so that vacancies will be left unfilled for the shortest possible 
time. 

1 * It is to be expected that a majority of vacancies will be 
filled by personnel ffcun the component in which the vacancy exists. 
However, qualified and deserving individuals who might otherwise 
have had no opportunity to be placed outside of their immediate office 
will undoubtedly be found. It is to be hoped that this system will 
have the two-fold effect of improving employee morale and placing 
the best qualified DD/l person in the vacant position. 
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